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*Please note - you must have the welcome email with your account details before you can commence setup.
Connecting the school Wi-Fi and printing can only be done while at school.

How to connect Wi-Fi (Laptop)

1) Click on the Wi-Fisymbol on the top right of your screen and click on "StHildas'
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2) Enteryourschool username and password and click on ‘OK’.




3) Trust the certificate by clicking on ‘Continue’.

@ Verify Certificate

Authenticating to network “StHildas”

Before authenticating to server “SHS-RADOQ2.sthildas.local”, you should examine the
server's certificate to ensure that it is appropriate for this network.

To view the certificate, click 'Show Certificate’

? Show Certificate Cancel

If you're having issues remove the Wi-Fi settings for the StHildas Network. Once
removed, try to reconnect by following Steps 1to 3 above.

How to connect Wi-Fi (iPad)
1) Open settings on youriPad.

2) Choose Wi-Fi.

.
Settings
i . About
rvised and managed by St
ol. Learn more about device
Software Update
Sign into your iPad
Set up iCloud, the App Store AirDrop

AirPlay & Handoff

Software Update Avail... a Picture in Picture
Aeroplane Mode iPad Storage
Wi-Fi StHildas Background App Refresh

B Bluetooth On

Date & Time
a Notifications Keyboard
Sounds Gestures
Focus Fonts

Screen Time Language & Region




3) Choose “StHildas”.

Wi-Fi
Settings
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4) Enter your school username and password and click ‘Join’.

Cancel Enter Password Join

Username

Password

5) Trust the certificate by clicking Trust’.

Cancel Certificate Trust

SHS-RADO2.sthildas.local

Mot Trusted

Expires 27(6/2024, 1:21:49 am

More Details
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How to Print (Laptop)
1) Clickthe Appleiconinthe top left corner.

® Finder File Edit View Go Window Help

About This Mac ‘

System Settings...
App Store...

Recent Iltems »
Force Quit...

Sleep
Restart...

2) Click ‘System Settings’ (maybe system preferences depending on the
operating system). Select ‘Printers and Scanners’.
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3) Click on ‘Add Printer, Scanner or Fax'.
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4) Select and Add both the “followme students colour” and “followme student
bw” printers.

@ @& Add Printer
B ®

Default IP Windows
Q
Name ~  Kind
followme student bw Bonjour
followme student colour Bonjour
foundation_bw Bonjour
foundation_colour Bonjour
head_of_sport_bw Bonjour
head_of_sport_colour Bonjour
horton_large_format Bonjour
hp color laserjet €565040 upd pcl 6 Bonjour
jb_down_bw Bonjour

Name: followme student bw

Location: SHS-PSO01
Use: Secure AirPrint i

? Add




How to Print (iPad)

1) Open the app that you want to print from.

2) Tap the app’s Share button X or [ﬁ or the Actions button*** and
choose ‘Print”and then ‘AirPrint’
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& Print >
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3) Click ‘No Printer Selected’.

Cancel Print Options Print
Printer No Printer Selected
1Copy — L
Paper Size Ad

Page 10f1




’7”

4) Select “follow me student bw” or “follow me student colour

exam 21 - spare

Page 10of 1 ¢
ollow me bw
SHS-PS01 & @
followme colour
SHS-PS01 & @
followme student bw
SHS-PS01 & @
followme student colour
SHS-PS01 ﬂ @
foundation_bw
Foundation Office (Karen Minahan) ﬂ @
foundation_colour
Foundation Office (Karen Minahan) B @
head_of_sport_bw a @

Mel Lilly's office

5) Enteryour St Hilda’s username and password and click ‘OK’

eal colour

Password required for
"followme student bw"

Cancel OK
SHS-PSO01

followme student colour

SHS-PS01

6) Click “Print”. Your print job will be ready to retrieve from the printer.
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How to install Office365 (Laptop)

1) Open aweb browser and type www.office.com in the address bar.

2) Click ‘Signin’.

Office is now Microsoft 365

The all-new Microsoft 365 lets you create, share and collaborate
all in one place with your favorite apps

Sign up for the free version of Microsoft 365 >

3) Enteryour St Hilda’s email address

BT Microsoft
Sign in

username@sthildas.qld.edu.au

No account? Create one!

Can't access your account?

Cg Sign-in options




4) Enteryour St Hilda's password.

ST HILDA’S SCHOOL
e GOLD COAST

< I @ sthildas.qld.edu.au
Enter password

‘Password

Staff and Parents reset your password here

Parents - Please enter your personal email address.

5) Then click on‘Install apps’ located top right of the screen and select
‘Microsoft 365 apps’

Install apps v

Microsoft 365 apps

Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.

|<—

Other install options
—>  Select a different language or install other
apps available with your subscription.




6) The installer will download to your downloads folder. This will take around 5
minutes. Once complete, double-click the ‘Office Setup’ installer to begin

the installation.

7) Theinstallation will take around 10 mins.

& Microsoft

Please stay online while Microsoft m g m
365 and Office downloads

We'll be done in just a moment. ﬁ ﬂ H

8) Please restart your device after the installation has been completed.

B® Microsoft

You're all set! ; Bty

The Microsoft 365 and Office apps are installed on your
computer.

Close

@) You will now have Office Applicationsinstalled on your laptop. They will all
appearin the applications folder on Mac and in the Start menu on Windows.

B e I & §




How to install Office365 (iPad)

1) Open App Store on youriPad.
2) Make sure you're signed in with your Apple ID.

3) Search for ‘Microsoft 365" and click on “Get” then “Install” for the required
applications.
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4) Once the download is complete, sign into each application when opened.

© Home
Q. Search
Shared with me Pinned
=

Sign in to see your recent documents.




5) Enteryour St Hilda’s email address and click on “Next”

3:50 pm Wed 6 Sep e T @9t
© Home
Q & Cancel

Recer

® BB Microsoft
Sign in

USERNAME@sthiIdas.q\d.edu.aLl

No account? Create one!

6) Enteryour St Hilda's password and click “Sign in”

ST HILDA'S SCHOOL
& GOLD COAST

< I © sthildas.qld.edu.au
Enter password

|Password

Staff and Parents reset your password here

Parents - Please enter your personal email address.
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How to setup Outlook (Laptop)
1) Open Microsoft Outlook on your laptop.

2) Upon opening Outlook for the first time you will be prompted to enter your E-mail
address. This is your school address eg username@sthildas.qld.edu.au

Add Account

\ IE&OY
1 0
Welcome to Outlook
Enter your email address
Add your Microsoft 365, Outlook.com, Google, iCloud, Yahoo, IMAP,

or POP accounts.

Bring all your email, calendars, contacts
. Email address
and files together. X
username@sthildas.qld.edu.au

Create new account

Quit Outlook

3) Youwill then be prompted to enter your school password.

ST HILDA'S SCHOOL
GOLD COAST

B hicas.ald edu.au

Enter password

Passwurd

Staff and Parents reset your password here

Sign in with another account



mailto:username@sthildas.qld.edu.au

4) You will then be given the option to Personalise Now. This includes the appearance

(theme, colours, email density, Text Display Size and Reading Pane location). This can be
skipped if you wish.

[ ] Add Account

Vv

Microsoft 365 account has been added

- @sthildas.gld.edu.au

‘ Welcome to Outlook! Let’s get you set up

Make Qutlook your own with custom themes, layouts, and

density preferences.
’
Personalise Now

Add another account Personalise Now

5) You can now use Microsoft Outlook as your e-mail client.
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How to setup Outlook (iPad)

1) Open App store on youriPad.
2) Make sure you're signed in with your Apple ID.
3) Search for” Outlook “and click on “get” then “install”.

Microsoft Outlook

i Secure Email, Calendar & Files GET
% Y%k k

Add all of your accounts

8
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o
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4) Once download is complete, open Outlook and enter your St Hilda’s email address

Add Account

Enter your work or personal email

-@sthildas.qld.edu.au|

Add Account

Create New Account




5) Click on “Add account”

Add Account

Enter your work or personal email

-@sthildas,qld.edu.au|

Add Account

Create New Account

6) Enteryour St Hilda's password and click “Sign in”

2 ST HILDA’S SCHOOL
& GOLD COAST

< I @ sthildas.qld.edu.au
Enter password

|Password

Staff and Parents reset your password here

Parents - Please enter your personal email address.




Safesle
5= >

ST HILDA’S SCHOOL
GOLD COAST

How to install Adobe Creative Cloud (Laptop)

1) Open aweb browser and go to www.adobe.com.au
2) Click on Sign In on the top right of the screen

File Edit View History Bookmarks Tools Help

@ | I\ Adobe: Creative, marketing ane X+

< (@ O B8 https//www.adobe.com/au/ (e 63 @ yw © D & =
S

Marketing & Commerce v Help & Support O signin

'.\‘ Adobe Creativity ~ PDF & E-signatures v

Eile Edit View History Bookmarks Tools Help

@ | I'\\AdobeD x | +

& (@) O B https://auth.services.adobe.com/en_US/index.html?callback=https? b @ & y @ B 5:‘]

T\ Adobe
Sign in

New user? Create an account

Email address

username@sthildas qld.edu.aul

G Continue with Google

0 Continue with Facebook



http://www.adobe.com.au/

4) When prompted select “Company or School Account”

File Edit View History Bookmarks Tools Help = [m] X
@ | M\ Adobe D X | + o
< & QO B nitps;//auth services.adobe.com/en_US/index htmi?callback=https% ¥ @ 63 a w @ 0 O =

I\ Adobe

Select an account

Email address
dwweeer@sthildas.qgld.edu.au

. Personal Account
. Company or School Account

5) Click on “Creative Cloud” to install the desktop application - this will
take several minutes.

File Edit View History Bookmarks Tools Help — =] X

@ M Adobe: Creative, marketing anc X + v
& & O B nttps//www.adobe.com/au/# (g 63 @ w W 0 O =
0
'\‘ Adobe Creativity v PDF & E-signatures + Marketing & Commerce v Help & Support v jo) . HH
~
'WEB APPS & SERVICES @

r‘-\ E
f Creative Cloud Acrobat Experience Cloud

Adobe Express Photoshop Adobe Firefly

G 86 6

Lightroom Stock Fonts

B @




6) When Creative Cloud is installed, close the browser and then open
the Adobe Creative Cloud Application and signin.

[ Creative Cloud Desktop = o X

File Window Help

Sign in
New user? Create an account

Email address

username@sth ildas.qld.edu.au}

Caneel m

Or

F\\ Adobe

Sign in or create an account G Continue with Google

@) Continue with Facebook

@ Continue with Apple

Get help signing in

B} wavebreak Media

7) Once you have logged into the Adobe Creative Cloud Application,
click on Apps on the left menu and you will see a list of installed
programs, or install others onto your computer.

[ Creative Cloud Desktop - o X
= Q_  Search Creative Cloud f e a & @
a APPS All apps L[ Desktop  [] Mobile [T web
Apps. 22 Allapps
0O 2 Updat
Rt Installed
Flles
FEATURED
® . Photoshop v25.0 ® Uptodate
Dicoyer Adobe Express
m Adobe Firefl
g 0 ? B protoshop v o o
Stock &
Marketplace CATEGORIES
+;. Photo Illustrator ® Uptodate
k acti
Gicadtions X Firefly and Generative Al
Acrobat ® Uptodate
4 Graphic design
B Video
Premiere Pro ® Uptodate
&7 lllustration
&0 Urand ux R3] Premiere Rush ® Uptodate
@ 3Dand AR
- Actobat and PDF FY) Animate o Uptodate
A4 Betaapps
Jh Prerelease Media Encoder ® Uptodate

8) Once you have installed your programs they will be available through
the Dock/Start Menu. You will need to be signed in with your school
account to use them.




How to install Adobe Creative Cloud (iPad)
1) Open the App store on youriPad.

A

2) Make sure you're signed in with your Apple ID.
3) Search for” Creative Cloud” and click on “Get” then “Install”.

Adobe Creative Cloud
Your files, tutorials, fonts OPEN
J kdkkk

4) Once the download is complete, sign into Creative Cloud

@) Creative Cloud a9 B
Welcome to Creative Cloud.
Already have an account? w

Quick actions
B o & K o Co o

Remove Uplosd Creative Auto white Auto tone Create folder Auto
background warm-up balance straighten

Suggestions @ @
- 2 =~ TN AN




5) Choose “Continue with Adobe ID”

®

Welcome to Creative Cloud

Manage files, apply quick actions, and install fonts.

Continue with Adobe ID

6) Enteryour St Hilda's email address and click “Continue”.

F.\ Adobe
Sign in

New user? Create an account

Email address. .
Username@sthildas.gld.edu.au

Continue

7) Enteryour St Hilda’s password and click “Sign in”.

ST HILDA'S SCHOOL
@ GOLD COAST

< I @ sthildas.qld.edu.au
Enter password

‘Password

Staff and Parents reset your password here

Parents - Please enter your personal email address.

8) Go tothe “Apps” tab and install the required applications.
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